
Entering Final Grades 
 

1.    Go to http://www.barstow.edu/ 

2.    Click on “my Barstow Portal” on the right hand side of the screen 

 

3.    Click on “Enter Secure Area” 
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4.    In User ID enter your B# in this format – B######## 

5.    In PIN enter your PIN, it is your date of birth in this format – MMDDYY 

6. Click log in.  

 

6.    If the security questions come up, confirm your PIN and provide a security 

question and answer. 

 

7. Click Submit 
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8. Click Faculty & Counselor 

 

9. Click Final Grades 
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10. Select the appropriate term and click submit 

 

11. Choose the CRN of the class that is ending and click submit 

 

12.  The Final Grade Sheet will appear and you can enter grades.   

 

The drop down box will give you the following options and the Last Attend Date looks like the 

screenshot below. 

 



Remember there is a 45 minute timeout so all grades must be entered within that timeframe.  

Also remember all F  and NP (No Pass) grades require a last date of attendance in the format shown 

above. 

When you are done entering grades, click the submit button. 

 

If the grades were entered successfully the screen will state the changes were completed. If there was 

an error in entering the grades, the screen will show the error and the far right side of the screen will 

indicate where the error occurred.  See screenshots below: 

 

 

As always if there is any problem entering final grades the college is only an email or a phone call away. 

The main contact for problems submitting grades is jhernandez1@barstow.edu, 760-252-2411 x7308 

but you can also contact nolson@barstow.edu 760-252-2411 x7319 for assistance.  Remember if you are 

calling the college is open during normal business hours. 
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